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__________________________________________________________

The First Aid procedure at The Ryleys School is in operation to ensure that every pupil, including the EYFS, members of staff and visitors will be well looked after in the event of an accident, no matter how minor or major.

In the event of an accident all members of the school should be aware of the support available and the procedures available to activate this.

The purpose of the Policy is therefore:

· To provide effective, safe First Aid cover for pupils, staff and visitors.

· To ensure that all staff and pupils are aware of the system in place.

· To provide awareness of Health & Safety issues within school and on school trips, to prevent, where possible, potential dangers or accidents.

NB The term FIRST AIDER refers to those members of staff who are in possession of a valid First Aid certificate 
The School will ensure that:
·    There are sufficient First Aiders among the staff.

·    There are regular First Aid INSET sessions for staff.

·    There is regular epi-pen training for all staff.
·     There is a quick reference guide to First Aid available to all staff.
·     Extra training and advice sought in the case of children with diabetes.
·    A paediatric First Aider with an EYFS qualification is available during school hours.

·    A paediatric First Aider will accompany all EYFS outings.

·    There will be one qualified person on each school site when children are present.

·    RIDDOR forms are completed and submitted when appropriate.
First Aiders will:
· Ensure that their qualification and insurance [provided by the school] are always up to date.
· Ensure that first aid cover is available throughout the working hours of the school week.

· Always attend a casualty when requested to do so and treat the casualty to the best of their ability in the safest way possible. This includes wearing gloves where any loss of blood or body fluid is evident, calling for help from other First Aiders or Emergency Services.

· Help fellow First Aiders at an incident and provide support during the aftermath.

· Act as a person who can be relied upon to help when the need arises.

· Ensure that their portable first aid kits are adequately stocked and always to hand.

· Decide whether an ambulance should be called and will either do so or delegate this task to an appropriate person. An ambulance will always be called in the case of anaphylaxis and when an epi-pen has been used.
· Advise any casualty who has sustained a significant head injury is seen by professionals at the hospital, either by sending them directly to hospital or by asking parents to pick up a child to take them to hospital and ensure that parents are made aware of all head injuries.
· Keep a record of each pupil attended to, the nature of the injury and any treatment given, in the Accident Report Book provided. In the case of an accident, the appropriate person must complete the Accident Book.

· Using gloves ensure that everything is cleared away and every dressing etc. is put in a bag for contaminated/used items and sealed tightly before disposing of the bag. No contaminated or used items should be left lying around.

· Ensure that a child who is sent to hospital by ambulance is either:
Accompanied in the ambulance by a member of staff at the request of paramedics or

Followed to a hospital by a member of staff to act in loco parentis if a                            relative cannot be contacted. 
The School’s Administration will:
· Ensure that they always obtain the history relating to a pupil not feeling well, particularly in the cases of headaches, to ensure that no injury has caused the pupil to feel unwell.

· Ensure that in the event that an injury has caused a problem, the pupil is referred to a First Aider for examination.

· At the start of each term, provide the form tutors a list of pupils who are known to be asthmatic, anaphylactic, diabetic, epileptic or have any other serious illness.

· Have a file of up to date medical consent forms for every pupil in each year and ensure that these are readily available for staff responsible for school trips/outings

· Call for a qualified First Aider, unless one themselves, to treat any injured pupils.
· Support the First Aiders in calling for an ambulance or contacting relatives in an emergency.
· Send pupils who simply do not feel well to the first aid/sick room (located next to the office) where they will be monitored.  
· Notify parents by telephone of any illness/injury as soon as possible after initial assessment by a qualified First Aider.

Teachers will:
· Familiarise themselves with the first aid procedures in operation and ensure that they know who the current First Aiders are.

· Be aware of specific medical details of individual pupils. 

· Attend updated training every three years.

· Ensure that their pupils are aware of the procedures in operation.

· Never move a casualty until a qualified First Aider has assessed them unless the casualty is in immediate danger.

· Send for help to Reception as soon as possible either by a person or telephone, ensuring that the messenger knows the precise location of the casualty. Where possible, confirmation that the message has been received must be obtained.
· Reassure, but never treat, a casualty unless staff are in possession of a valid First Aid Certificate or know the correct procedures; such staff can obviously start emergency aid until a First Aider arrives at the scene or instigate simple airway measures if clearly needed.
· Send a pupil who has minor injuries to Reception if they are able to walk where a First Aider will see them; this pupil should be accompanied.
· Send a pupil who feels generally ‘unwell’ to the School Office where their condition will be monitored and, if necessary, parents will be contacted to take them home.

· Ensure that they have a current medical consent form for every pupil that they take out on a school trip, which indicates any specific conditions or medications of which they should be aware.

· Have regard to personal safety. 
A separate Asthma policy is in place.

Appendices:  a) List of qualified First Aiders 

                    b) Location of First Aid kits.

Reviewed:  September 2011
Appendix 1:
The following members of staff hold HSE approved First Aid at Work or Paediatric First Aid Certificates

and can be contacted on the extensions below.

	Name
	Date of Qualification  
	   Location  
	Extension

	Mrs B Barrett
	F.A.W.-3/2/2010 Paediatric First Aid -10/3/2010
	School Office
	217 or 203

	Mrs S Farr
	F.A.W.-16/3/2010


	School Office
	200 or 217

	Mrs J Eaves
	Paediatric First Aid -12/11/2009


	Junior School
	211

	Mrs L Saunders
	Paediatric First Aid -12/11/2009


	Learning Support
	209

	Miss C Buckley
	Paediatric First Aid - 8/4/2011

	Nursery
	215

	Mrs J Crouch
	Paediatric First Aid – 7/12/2010


	Nursery
	215

	Mrs A Jones


	Paediatric First Aid – 8/4/2011
	PE Department
	212

	Mr P Jakubowski
	Wilderness First Aid – 9/1/2011
	PE Department and Games Field
	212


The following members of staff also have First Aid Certificates and qualified in January 2011
Mrs C Hamilton

Mr C Hely

Mrs S Conoley

Mrs J Grant


Mrs P Railton

Mrs M O’Donoghue
Mrs S Mellor

Dr J Limond


Mrs A Jacobsen

Mr P Rizzardini

Mrs K Nelson

Mrs S Kirkbright

Mrs J Palmer

Appendix 2:
Location of First Aid Boxes:

First Aid Room

School Office

Science Lab

Centenary Hall

Junior Staff Room

Junior Hall

Nursery

Games Field

Mini buses

Appendix 3

QUICK REFERENCE GUIDE TO FIRST AID AT THE RYLEYS SCHOOL

ALWAYS USE GLOVES AND WASH HANDS THOROUGHLY BEFORE AND AFTER TREATMENT

ASTHMA ATTACK:

Keep calm and reassure the casualty, allow them to get in to a comfortable position, sitting down. Get him/her to take a puff of his/her inhaler. This should relieve the attack within a few minutes. Encourage the casualty to breath slowly and deeply. If the attack does not subside within 3 minutes ask the casualty to take another puff from the inhaler.

ANAPHYLACTIC SHOCK:

Call for an ambulance and give any information you have. If the casualty has an epi-pen and you have been trained to use it, administer and check the time or call for a trained person to administer. Keep calm and reassure the casualty, sitting them down in a position that relieves the breathing.

BUMPS ON THE HEAD:

Check that the casualty is conscious and aware. For anything serious call an ambulance and the pupil’s parent, stay with the pupil at all times giving constant reassurance. For any minor bumps, apply an ice pack and inform the parents so that the pupil can be monitored once they go home.

INJURIES TO LIMBS:

Assess and if unsure always call for help. Make sure the pupil is comfortable and keep reassuring.

MINOR CUTS AND GRAZES:

Clean wound with clean water with or a medi wipe and cover with a sterile dressing (only use plasters if the pupil is used to wearing them) otherwise use meloline dressings.

NOSEBLEEDS:

Sit the casualty down and tilt the head forward and gently squeeze the soft portion of the nose between your thumb and finger for about 10 minutes. Ask the casualty to breath through the mouth.

	Get emergency help if:

· The bleeding does not stop after 30 minutes. 

· A nosebleed occurs after an injury to the head (see above). 

Report frequent nose bleeds to the pupil’s parent.

EYE INJURIES

All eye injuries are potentially serious. A speck of dust or eyelash can easily be removed by rinsing the eye with clean water or sterile eyewash if available. 


	SICK PUPILS

Pupils who have been sick must always be sent home. If a pupil is feeling sick, make comfortable and monitor for a while, report to teacher in case there are any other underlying problems.
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