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________________________________________________________________________________

In order to provide support and assistance to parents and to allow pupils to continue their education without prolonged interruption, the school, including the EYFS setting, is prepared to administer medicines to children during the school day.

It should be noted, however, that parents have the overall responsibility for their child’s medication. Parents are encouraged to let their GP know of the school’s policy on administration of medicines and whenever possible parents should encourage their GP to prescribe twice-daily dosage as apposed to thrice daily to avoid medication being administered during school hours. Parents are required to inform the school of any medication their child is taking regardless of whether or not it is administered in school hours.

· The school will only carry out parental wishes where the headmaster considers it appropriate and in all cases the consent form must be completed by parents before medication can be administered.

· The school retains the right to refuse to administer medication to a pupil. In this event, parents will be encouraged to come to school to administer the medication personally.

· Commercially available medication, such as painkillers (paracetemol, calpol etc.) will only be administered if they are in the original container in which they were dispensed with full instructions and dosage.

· Whilst staff act in “loco parentis” within their normal duties, they are in fact under no obligation to supervise medication. No member of staff will administer medication without having the appropriate signed consent form and medicines are clearly labelled with the child’s name with full instructions for administration of the medicine. It should be noted that holders of First-Aid training certificates are not trained to administer medicines. All medicines given must be recorded in the Administration of Medicines book with the date, time and dosage given. 

· Where longer term administration needs are identified (e.g. asthma inhalers) or emergency treatment is necessary (e.g. adrenalin injections) then specific arrangements will be made. A case conference between the parent or guardian, the GP and the School may be required. All parties concerned can then agree the appropriate emergency action. It should be noted that the school has a separate asthma policy. Staff will undergo epi-pen training as and when the need arises.

· In the case of serious illness, an ambulance will be called. 
·  The School Administrator/Secretary will inform the relevant staff of any medical conditions and requirements where necessary, however confidentiality is assured at all times. 

· Medicines will be kept either in a locked cupboard or in the fridge in the staff room depending on the storage requirements.
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